
Phone: 555-555-5555 
Fax: 555-555-5555 
Email: xyz@microsoft.com 

RULES AND REGULATIONS 

1.  Attendance 
• Regular and punctual 
• To produce letter for your absence 
• Frequent absentees may result in  
      re– registration 
 
2.  Conduct 
• Observe good conduct 
• No food and drinks in the studio 
 
1.  Schedule and classes 
• No transferring of classes will be allowed 
• Assignments of teachers will remain the 

prerogative of Sri Warisan. 
• Sri Warisan may transfer, combine, split or 

dissolve a class at any given time. 
 
4.  School Fees 
• Fees are payable on the 1st week of the 

beginning of each semester 
• No exam fee 
 
5.  Uniform  
• To be properly attired in Sri Warisan  
       Uniform 
 
6.  Holidays 
• The list of holidays will be displayed on the 

notice board 
• No classes on public holidays. 

7.  Leave applications 
• Students are discourage from frequent 

leave. 
 
8.  Public Performance/ Properties 
• Students are to obtain permission before 

using the school’s property or participate 
at any outside performance 

• No recording, transferring of Sri Warisan 
music is allowed 

 
9.  General Information 
• Sri Warisan will not be held responsible for 

any damage of individual’s property or 
injury to any persons 

• All correspondence with regards to the 
school may refer to the HR department 

 
10.  Change of Address 
• To notify in writing to the administrator. 
 
 
 
 

* Sri Warisan reserves the right to add, 
amend, delete, or grant a waiver on any of 

the above without prior notice. 

SRI WARISAN PERFORMING 
ARTS SCHOOL 

Sri Warisan Som Said Performing 
Arts Ltd School was set up to provide 

Arts Education in a non– formal set 
up. The teachers are qualified  

volunteers who are Sri Warisan’s 
staff and friends who are experts in 
the arts. The schools’ main objective 
is to impart the rich cultural heritage 
and to be able to develop grace and 

discipline in a person through  
Performing Arts activities. Students 

will participate in productions or  
general performances during the 

training sessions without monetary  
return. 
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